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	AFS INTERCULTURAL PROGRAMS INDIA


	JOB DESCRIPTION

	Position Title:
	Branding Support

	

	Reporting Relationship:
	Manager – Branding and Volunteer Development; National Director (in absence of the reporting authority)

	

	Desired Educational Qualifications:
	 Graduation in any field; specialization course of graphic designing is a must.

	

	Desired Work Experience:
	2-2.5 years of proven graphic designing/branding and communication experience

	

	Required Skill Set:

(refers to the attributes/traits/skills) required for the position)
	· Strong written and verbal communication

· Creative and innovative work approach
· Possession of creative flair, versatility, conceptual/visual ability and originality
· Commitment and goal driven

· Up to date with industry leading software and technologies (In Design, Illustrator, Corel Draw, Photoshop etc.)
· Highly proficient in all design aspects

· Professionalism regarding time, costs and deadline

	

	Role  Description:

(refers to the listing of all the tasks/responsibilities the particular role/position is required to do)
	· Cultivate a solid body of work taking into consideration all designing and branding oriented work
· Design Work – Focus on developing promotional material of any kind on timely basis whenever required
· Provide support in the promotional Materials which needs to be produced – Annual report, Sending/Hosting brochure, Pamphlets, Banner, Booklets, Diaries, Journals etc. 

· Brand Communications: 

i. Good writing skills, must be able to think and act strategically as well as tactically
ii. Experience in planning and executing social media campaigns
iii. Gathering stories for website. Focus on developing and creating content of AFS website every week. Updating, checking and revamping the same
iv. AFS Social Media – Focus on adding stories to AFS Blog and updating AFS Facebook page whenever required. 

· Campaigns – provide support in running the social media campaigns every two months to get more audience and publicize AFS or during events when required. 
· Coordinating with sending, hosting and other department to bring the branding to a standard level and helping them create the necessary documents required when it comes to designing
· Take the design “brief” to record requirements and clients’ needs
· Schedule project implementation and define budget constraints

· Work with a wide range of media and use graphic design software

· Think creatively and develop new design concepts, graphics and layouts

· Prepare rough drafts and present ideas for branding 
· Amend final designs to clients comments and gain full approval

· Work as part of a team with designers and managers etc.

	

	Prepared by                                                                                                                                                        Approved By

   (HR)                                                                                                                                                            (National Director)


