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Study Your Way by AFS 
After a successful first year of this three year pilot, AFS New Zealand will be 
offering in 2015 a fee paying student programme (hosting) with carefully 
selected public high schools in Wellington, Auckland and Nelson. 

In this programme AFSNZ is acting as an Agent for high schools. As an agent, AFS will assist with 
school selection, by assessing students’ future careers, advising on programme style, aiding with 
student enrolments, arranging insurance and providing orientation and ongoing check-ups. 
Additionally as an agent AFS will also offer intercultural learning and invite the student to local AFS 
trips and functions. AFS however does not look for host families and is not in charge of providing 
the support we generally include as part of our traditional programs. 

This programme has been branded by AFS NZ as ‘Study Your Way – Learn today. Lead tomorrow’ 
because a different name helps to separate this programme from our traditional cultural exchange 
programmes and avoids confusion for participants and volunteers.   

Students (up to 19+ years of age) can apply for intensive, semester or yearlong programmes, with SH 
or NH starts. Study Your Way allows students to choose the area they want to be in, the school 
they want to attend and the programme guarantees on-time arrival. Once the student has been 
accepted by the school, schools then match students with a carefully selected home-stay family 
and regularly monitor the student’s academic and personal welfare both at home and school. 

The price the student pays for the SYW school programme is about NZD $20,000 for a semester 
programme and NZD $35,000 for a year programme. 

Why has AFS become an Agent for fee paying programmes?
Study Your Way complements AFS’s traditional cultural exchange hosting 
programmes. It allows AFS NZ to increase the number of school programme 
places offered to partners who currently have limited spaces in English speaking 
countries and to re-open New Zealand to partners AFS NZ is currently closed to. 

This programme provides AFS partners with the ability to offer a programme with very flexible application 
and programme datelines. 
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It gives applicants some unique opportunities, including allowing students to select the town and school 
they will attend. It also caters for applicants who sit outside the traditional AFS programme age range.1 

Any surplus made from Study Your Way, by AFS NZ will be used to support the AFS NZ exchange 
programmes, ensuring more students and families get the opportunity to have an AFS experience.          

AFS NZ remains a non-for profit organization, with a strong volunteer network. AFS NZ is committed to the 
AFS mission and will continue to foster ICL as one of its key components for Study Your Way 
participant by: 

• Providing pre-departures, arrival and return orientations.
• Fostering interaction between hosted students and local communities via chapter or AFS

group meetings which have strong volunteer engagement.
• Including both students and home-stay families as part of AFS chapter activities.

AFS New Zealand and its AFS partners are well placed to fill the role of an Agent. AFS has the 
expertise, relationship with the schools and potential participants and their families.  AFS can add 
dimensions many agents cannot offer through our emphasis and expertise on intercultural learning 
and a structure of local volunteers who can introduce students to New Zealand society. 

1 The programme is available to students between the ages of 15 and 19 years of age  
provided they are interested in attending a New Zealand High-School.  
Not all schools are available for those students who are over 18. 
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What will Study Your Way offer students and families? 

• Choice of school and programme
length.

• Flexibility with dates and enrolment
times.

• Assistance with school forms,
enrolment procedures and
administration (students usually book
own travel but this is up to the
partner country).

• Subject choice tailored by the school
to each student’s educational aims.

• Comprehensive insurance cover
arranged. 

• Orientation prior to departure.

• On time placement.

• Home-stay with a NZ family approved
by the school.

• Airport meeting.

• School orientation on arrival.

• One day AFS New Zealand Cultural
Orientation on arrival.

• On-going communication and cultural
assistance.  AFS works with schools to
ensure regular updates on student
welfare.

• Student access to local New Zealand
AFS groups for four fun activities
/local trips a year, updates on
activities, and cultural tips

• At additional cost, access to
chaperoned New Zealand Tours in the
holidays.
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Who does what? 
Study your Way Staff 
Carla Rey Vasquez is the member of staff in charge of the Study Your Way Programme. 

Carla is a Cultural Anthropologist from Victoria University and her Masters study focused on 
children’s understandings of ethnicity, culture, identity and multiculturalism in Wellington. Her 
career in education begun lecturing and tutoring foundation Anthropology at Victoria University. 
She then worked in the fields of cultural consumer behaviour and gender research before moving 
into her organizational development role at AFS New Zealand.  

Carla has written and published in fields as diverse as refugee migration, food consumption, child 
cultural development, women in the workforce and biculturalism. 

She also has an insider’s understanding of what it is like to be an international student in New 
Zealand, having being an AFS student in the Waikato in 2003 and an international student at Victoria 
University from 2006 to 2010. She is also currently a member of the ISANA: International Education 
Association board. 

Unlike traditional AFS programmes where tasks such as managing relationships with partners, 
schools, placement allocations, support etc. are divided amongst different staff members, the 
management of most of the Study Your Way programme resides within Carla’s role. 

Carla’s role includes: 

• Development of the programme. This includes the development of a business plan, as well
as programme policies, keeping an eye on market trends and opportunities.

• Producing the marketing material for the programme.
• Liaising with partners. This includes tasks such as programme promotion, explaining the

programme, the New Zealand education and International Student system, school’s
admission criteria, processes, and courses available, visa applications, and resolving any
queries they might have.

• Liaising with volunteers. This includes training as well as help with events, queries and
general administrative tasks related to the programme.

• Selecting, visiting regularly and liaising with schools.
• Processing student’s applications.
• Processing insurance applications.
• Supporting students through their travel to New Zealand and welcoming them at the

airport.
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• Providing student’s orientation.
• Ensuring student’s welfare through check-up meetings and calls.

• Attending conferences, forums and workshops in the International Fee Paying Student field
in order to build strong relationships and a clear profile as an agent within this network.

• Strengthening and managing relationships with Government departments that have a strong
role in international education, such as Education New Zealand.

What is the role of volunteers in this programme? 

Volunteers will remain an integral part of this programme. You will provide unique activities with an 
ICL component that will allow students to have an authentic New Zealand experience and 
connections in their local community. 

However, it is the role of the schools to find home-stay families and manage any difficulties 
between home-stay families and students. Students are under the pastoral care of the school, not 
AFS. Schools selected to work with the AFS NZ Study Your Way Programme are well equipped for 
this, with strong international departments and highly qualified personnel.   

Task distribution 

AFS Partner AFS NZ NZ School Volunteers 

Student 
recruitment 

Recruiting 
potential students 

Produce marketing 
material for the 
recruitment of students 

Provide material for 
marketing 

Support partners in 
student recruitment by 
answering questions, 
providing more 
information, guiding 
through the process. 

Provide support in 
the recruitment 
process 

Enrolment Aid participants in 
the selection of 
schools  

Generate school 
application forms 

Processing 
applications and 
ensuring good 
subject match 

Provides advice 
and assists 
student to 
complete school 
forms plus other 
documents and 
sends to AFS NZ 

Process applications, 
verifies documents 

Generate offer of 
study 
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Provides full 
invoice to family 
(school+AFSNZ+P
artner costs). 

Provides full invoice to 
recruitment partner 
(school + AFSNZ costs). 

Invoices AFS NZ 

 Pays AFS NZ Pay schools and 
insurance 

Generate payment 
receipt for visa 

Visas Aid students in 
the visa 
application 
process 

Provide support and 
information regarding 
visa application 

Confirm students 
enrolment 

Pre-
departure 

Confirms insurance and 
host families. 

Provide home-stay 
family details 

 Partner 
volunteers deliver 
pre-departure 
orientation 

Informs student 
and natural family 
of home-stay 
family 

Informs partner of 
home-stay family 
details 

Informs local 
volunteers of student 
details and arrival 

Prepares for 
student 

Informs AFS NZ of 
travel details 

Informs school of travel 
details 

Arrival Support student 
at local airport 

Monitors student travel  Partner 
volunteers 
support student 
at local airport 

Present at arrival in 
Auckland. Ensures 
transition to domestic 
destinations 

Receives students at 
arrival at domestic 
destination 

Orientation Delivers AFS 
orientation based on 
ICL and explanation of 
the SYW programme 

School orientation NZ Volunteers 
provides support 
with student’s  
AFS orientation 

During 
programme 

Liaises with 
natural family if 
any issues arise 

"Checks in" with 
students once a month 
to ensure wellbeing 

Support students NZ Volunteers 
refer student to 
SYW staff 
member if any 
issues arise 
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Produces AFS reports 
to send to partner 

Produces school 
reports and sends to 
AFSNZ 

Organizes tours around 
NZ if students are 
interested (extra cost) 

Organizes school 
trips 

Liaises with volunteers 
to ensure students 
have a connection at 
the local level and 
enjoy AFS benefits 

Organizes activities 
for international 
students 

NZ Volunteers 
include SYW 
students into fun 
and engaging 
chapter activities 

Return Pre-return Orientation NZ Volunteers 
provide support 
with student AFS 
pre-return 
orientation 

Assists students at 
local airport 

Sees students off in 
Auckland 

Sees students off at 
domestic airport 

 NZ Volunteers 
support students 
at Auckland 
airport 
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How does support operate? 
Schools are in charge of students’ progress and welfare. They have a designated staff member/s 
whose full time role is to look after international students. They do regular check-ups with the 
students and ensure that they are happy at school and with the home-stay family. The school 
arranges family changes if this is required. AFSNZ has chosen carefully the schools that we work 
with to ensure they provide excellent support and their values are in line with those of AFS. 

Each school also has a 24/7 emergency line that International Fee Paying students can ring if 
they require any assistance. If a student brings an urgent issue to you, and you are concerned 
that the student is unable or unwilling to reach the school, please call Carla immediately, her 
contact details can be found at the end of this booklet. 

Carla will also have “check-in” student meet ups four times a year for YP students and two times for 
SM students. During these meetings Carla meets with the students to ensure that they are enjoying 
their experience, are making progress in their learning, and are happy with the school. Carla will also 
make phone contact four times for SM students and six times for YP students either side of these 
meetings to check everything is ok.  

The main difference in support in comparison to the traditional AFS programme is that the 
"main" support issues (i.e. illness, having to change host family, home-sickness, adaptation 
issues, etc.) are managed by the school, not volunteers. The role of AFS is more that of ensuring 
the school is overseeing student’s welfare, happiness and progress. The combined support from 
school and AFS National Office overview generate a strong support system. The school liaises with 
AFS if they come across any issues and vice versa and AFS will liaise with the partner and natural 
family. 

If a student raises any support issues with you as a volunteer, listen attentively to students concerns 
and refer them to Carla. It is very important that volunteers not get involved in any support issues, 
as this might compromise the relationship between AFS and schools. You can be assured that 
student issues will be attended to effectively and promptly. 

Natural disaster 
Schools are well prepared and have very detailed plans to deal with natural disasters.  They will be 
in charge of finding students, assuring their welfare throughout this time or moving them to a safe 
place if this is required. 

During such events your role as volunteers will be to prioritize the health and safety of AFS students 
in traditional programmes and to provide their aid to them.  
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If you are concerned about the health and safety of a Study your Way student contact Carla, she 
will be able to provide up-to-date information on SYW students. 

Code of Practice for the Care of International Students 
The Ministry of Education has set out some clear standards for all organizations that deal with 
international students to ensure they are well informed, safe and well cared for.  

The code applies to all New Zealand education providers, including Secondary Schools, with 
international students enrolled. The Code is mandatory to these providers and must be signed by 
them. The schools AFS NZ has selected for this programme are all code compliant and registered. 

The Code sets standards for educational providers to ensure that: 

• high professional standards are maintained

• the recruitment of international students is undertaken in an ethical and responsible manner

• information supplied to international students is comprehensive, accurate, and up-to-date

• students are provided with information prior to entering into any commitments

• contractual dealings with international students are conducted in an ethical and responsible
manner

• the particular needs of international students are recognised

• international students under the age of 18 are in safe accommodation

• all providers have fair and equitable internal procedures for the resolution of international
student grievances

Full details of what is covered can be found in the Code itself. Copies of the Code are available 
from http://www.nzqa.govt.nz/assets/Providers-and-partners/Code-of-Practice-NZQA.pdf 

http://www.nzqa.govt.nz/assets/Providers-and-partners/Code-of-Practice-NZQA.pdf
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Chapter Events 
Chapter events are the main tool AFS New Zealand has to connect Study Your Way students with 
local communities and provide authentic experiences of what it is like to live in New Zealand and 
the cultural diversity that takes place within our own country. 

Successful chapter events are very varied, but the key is to emphasize the ICL component in a 
relaxed and welcoming environment. The focus of the event should be on fun, shared interests, and 
encouraging people to meet and greet others. You don’t have to start everything from scratch, 
often joining into community or city events works well. You also don’t need to think about anything 
too elaborate; our students have said they really enjoy casual events like a BBQ or a games night. A 
mix of very involved events and a series of low key ones is a gold combination. 

Make sure that you are communicating with the students about upcoming events, either through e-
mail, a chapter Facebook group, or the SYW Facebook page. 

Here is a list of potential events you might enjoy putting together for SYW students: 
• Attending a rugby, soccer, basketball, cricket or other sports match
• Visiting the local pools
• Visiting local attractions such as the Zoo, natural parks, museums, etc.
• International pot luck dinner or BBQ
• Restaurant wars, where people bring a dish or cook for each other and judges rate their

participation
• Mid-winter swim
• Christmas around the world
• Mid-winter Christmas
• Surf lessons
• Day trips
• Marae visit/stay
• Street party
• Attend a community festival
• Dinner at a cheap and cheerful ethnic eatery
• Games night
• Attend a local quiz night or put one together as a fundraiser

AFS NZ National Office will cover the costs of tickets and trip expenses for any chapter based local 
organised activity for Study Your Way students. 

In addition AFS National office will pay a chapter with SYW students $150 per student to cover 
administration costs. 
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We encourage you to generate family friendly events that attract both students and their home-
stay families. However neither SYW students nor their home-stay families are obliged to attend 
chapter events. You can encourage them to partake to the chapter by making your events fun and 
appealing, but if a student or home-stay family chooses to remain outside of AFS chapters this must 
be respected and no pressure should be placed upon them to join in. It is important to remember 
that the home-stay family’s commitment is with the school and not with AFS. 

It might be necessary to arrange transport for SYW students to and from events as home-stay 
families might not want to attend. You should consider this when planning your events. 

How do we claim back the cost for events? 
If you are running an event that incurs costs for Study Your Way students the chapter should cover 
the costs of the event and claim this from AFS National Office. 

A specific Study Your Way claims form has been created for this purpose and can be found at the 
end of this guide under appendix 2.  

Home-stay Families 
Home-stay families are found, selected, vetted and trained by the schools. Throughout the SYW 
programme the relationship between the student and the home-stay family remains the 
responsibility of the school and the school will communicate most of the information directly 
to them. 

Once a SYW student has been assigned to a home-stay family, basic information is provided to 
Carla for emergency purposes. The information remains however confidential and cannot be passed 
onto volunteers, in following with New Zealand’s privacy laws. 

Once Carla receives the home-stay family’s information she sends them a letter briefly introducing 
them to AFS and informing them about the chapter they can form a relationship with. The family 
will be provided with the chapters Facebook group address if one is available or the President’s/ 
Chapter contact details for them to get in touch with. It is up to the families to decide if they wish 
to get in touch with chapters or not. 

Be aware that: 

• Some rules or aspects of our programmes that apply to traditional host families won’t apply
to SYW home-stay families.

• For this reason please ensure home-stay families’ are not included as part of your mailing
list, even if they have shared their contact details with you.



15 

• SYW home-stay families are not obliged to attend or help with any chapter events or
initiatives, it is their choice to be active in the chapter or not.

• For SYW to work successfully we need to maintain a strong relationship with the schools we
work with. AFS has a reputation as a high quality student exchange programme and now as a
trust wordy well-organized agent. Volunteers communicating directly with home-stay
families can result in home-stay families receiving contradictory information or feeling they
must take part in events. Please try to avoid these or consult with Carla if you have any
questions about dealing with home-stay families.

Programme Rules 

While in New Zealand, Schools have the legal responsibility and duty of care for students’ safety 
and wellbeing.  Upon enrolment to the programme students receive thorough information in 
regards to school and home-stay rules. In order for their enrolment to be secured students and their 
natural parents/ care givers must sign an agreement with the school to abide by these rules. 

 Rules vary from school to school and a summary of the different school regulations and links to the 
full sets of rules can be found on Appendix 1 at the end of this booklet. 

As well as complying with school rules students must follow New Zealand law and home-stay 
family rules. Failure to do so may result in the school deciding to return a student home. 

Travel 
Study Your Way participants are very likely to want to see as many areas of NZ as possible whilst 
they are here. Unlike with our traditional AFS programmes, if a SYW student wishes to partake to 
any form of travel they must inform, negotiate and organize directly with their school. It is the 
school who must agree on whether the student should be allowed to travel or not, as students will 
remain under the pastoral care of the school during their travels. 

We have an agreement in place with the school that if a student has been granted permission to 
travel the school will inform Carla so their records can be kept up to date and we know of their 
whereabouts.  

If a student approaches you regarding travel plans, you should advise them to contact the dean of 
international students at their school. 
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Travel with Natural Family 

Similarly, if the student’s natural parents or home-country friends wish to visit them, the student 
should discuss this situation with school and then inform Carla of the agreed arrangements. 

Information about travel and permissions will be clearly communicated to students during school 
and AFS orientation. 

Additional, Important Information 

• It is NOT the role of volunteers to organize travel waivers or any travel arrangements. If
a SYW student informs a volunteer of their intention to travel the volunteer must refer
them to the school.

• If an AFS student in one of our traditional programmes has been invited to stay or travel with
a SYW home-stay family they must inform their AFS support person but will not require a
travel waiver. Schools already police vet IFFP home-stay families.

• SYW students do not need a high risk activity waiver. If their insurance covers students for
high risk activities which are forbidden to traditional AFS students (i.e. traveling in a private
aircraft, skydiving, vehicle racing, activities using guns), and their schools allow them to do
them, SYW students will be allowed to partake in these activities.

Students Insurance 
Study Your Way students may organize their own insurance or ask AFS to organize insurance for 
them prior to arriving in NZ. The insurance provider used by AFS for Study Your Way students is 
Uni-Care, this is not the same provider used in traditional AFS programmes.  

Each school and student is informed about their insurance policy cover. 

Students can claim medical and dental claims with their insurance provider directly and do not 
require the intervention of a support person, home-stay family, or volunteer. Students are informed 
as to how to do this during their AFS Orientation. 

Orientation
Orientation sessions for Study Your Way students are held as follows: 

Arrival Orientation - held locally within the first two weeks of arrival and facilitated by Carla. 

End of Stay Orientation –Students will attend the end of stay orientations organized by the local 
chapter and then a de-brief session, either at this orientation or after it, will take place with Carla. 
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Please make sure you inform Carla of your end-of stay orientation dates with enough time so that 
she can organize these. If an end of stay orientation is not been organized by the chapter Carla will 
ensure that the students receive end of stay orientation.  

Study Your Way students may also attend getaway or other camps if these are being organized by 
the chapter. Since students will require permission from the schools for overnight stays please liaise 
with Carla to ensure that she is aware of these activities and can liaise with school. 

Certificates 
With our traditional AFS exchange programmes we provide certificates to both students and host 
families to acknowledge their participation to our programme and their contribution to our mission. 
Study Your Way however does not provide such certificates to students or home-stay families.  

The reasoning behind this are: 

• Home-stay families are selected by the school and are provided with a stipend to look after
the students. While they certainly contribute to the student’s experience, they have signed
up with the school, and are not hosting a student with the scope of fostering the AFS
mission.

• While Study Your Way students have engaged with AFS as an agent, their enrolment and
programme participation is with the school.

However, we would still like to acknowledge the home-stay families contribution to Study your 
Way student’s experience and the school, as well as the student’s selection of AFS as their agent as 
and their growth within the programme. For this purpose AFS New Zealand will produce a thank 
you letter for the students and home-stay families that will be sent to chapters towards the end of 
the student’s stay. These letters could be handed out if you do an end of year celebration where 
you hand out certificates, given to the students and home-stay families directly or sent to them.   

Thank you! 
Finally, we would like to thank you for participating to our pilot programme and making our 
student’s experience an unforgettable one.  

Our policies and procedures are developing as the pilot continues. We would love to hear your 
comments and feedback so feel free to get in touch. 
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Programme Contacts 

The Study Your Way Staff Member is: 

Carla Rey Vásquez 

Work Ph: 04-9032273 

e-mail: carla.reyvasquez@afs.org 

Study Your Way mobile number: 0226392113 

Post: Level 8, 35 Victoria Street, Wellington 6012 

Facebook: https://www.facebook.com/afsnz.yourway 

mailto:carla.reyvasquez@afs.org
https://www.facebook.com/afsnz.yourway
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Appendix 1: School Regulations 

Rangitoto College 
For the full list of rules see:  

http://www.rangitoto.school.nz/uploaded/file/downloads/General%20Information1.pdf 

http://www.rangitoto.school.nz/uploaded/file/downloads/Student%20Behaviour1.pdf 

School behaviour policy: 

Students at Rangitoto College are expected to behave responsibly and accept the discipline and authority of the 
College. We expect students to behave with courtesy and respect towards each other and especially towards 
members of the College staff. 

Classroom responsibilities: 

• Attend all classes and tutor periods and arrive punctually

• Rangitoto College requires that international Students maintain 100% attendance

• Bring absence notes, written and signed by parent or official guardian, to your tutor teacher on your first day back at
school after illness 

• Have all the books/equipment needed for your class ready at the beginning of the lesson

• Do not eat in class unless the teacher has given you permission

• Do not use/wear iPod or cell phones in school

Respect for property: 

• look after the classroom, furniture, equipment and grounds

• respect your environment - don’t leave rubbish and litter around

• staff offices, teachers’ desks, cupboards etc. are not to be used by students

• do not take things that belong to other people

• report any loss or damage immediately to the office or a senior staff member

• Cell phones, iPod and other digital equipment are not allowed at school

At all times: 

• International Students are not allowed to drive or own a vehicle whilst in New Zealand without special approval
from Rangitoto College. If a student wishes to sit their learners and restricted driver’s license in New Zealand they 
must see the international office for permission first 

http://www.rangitoto.school.nz/uploaded/file/downloads/General%20Information1.pdf
http://www.rangitoto.school.nz/uploaded/file/downloads/Student%20Behaviour1.pdf
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• Students are provided with Internet access through parent consent as part of the enrolment process. The Internet is
only to be used for educational purposes and whilst the College has taken precautions to eliminate controversial 
material, it is not possible to restrict access to all such material and hence access remains the individual student’s 
responsibility. Internet use and sites visited are monitored closely 

• At Rangitoto College all senior international students are required to sit NCEA exams which are recognised
throughout the world at many universities and high schools. These exams are compulsory for all senior students 
(Years 11, 12 & 13) for more information about these exams, please go to: 
http://www.nzqa.govt.nz/ncea/about/index.html 

• Rangitoto College will give written permission for part-time work (a maximum of 10 hours per week) for year 12 and
13 students only. 

Travel: 

Parents are welcome to visit their child while studying in New Zealand. The International office can assist in any 
documentation required. 

International students are encouraged to travel within New Zealand in holiday time: 

- with their host families 

- with school-organised groups; and 

- on trips and activities organised by their agents or by approved student travel companies in the school holidays 

- with their parents 

We do not recommend a return to the home country in the short holiday breaks. 

International students are not permitted to leave school before the end of term to travel home and must ensure they 
are back in NZ in time for the start of the new term. All holiday/travel arrangements must be approved by the 
International administrator. All Code regulations must be met. Forms are available from the International office. 

International students are not allowed to travel independently while they are studying at Rangitoto College. This is a 
condition of enrolment. 

http://www.nzqa.govt.nz/ncea/about/index.html
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Western Springs 
For the full list of rules see: 
http://www.westernsprings.school.nz/International/Docs2013/WSC_International_Student_Manual_2013.pdf 

Dress and Appearance: 

Western Spring College has no formal uniform. The development of sensible attitudes towards maters of dress and 
appearance is seen as part of the education process. Dress should be neat and appropriate for all school-related 
occasions. 

Code of Conduct: 

All Western Spring College students are expected to: 

Respect the rights of staff and students by: 

• Being non violent
• Not putting others down

Behave appropriately by: 

• Following reasonable instructions
• Allowing others to learn without distraction

Care about how others see us by: 

• Wearing appropriate clothing
• Keeping our environment clean
• Keeping free of cigarettes, drugs and alcohol

Support school activities by: 

• Participation in cultural, sporting and other activities
• Encouraging those who represent our school
• Recognising the success of others

Be organized by: 

• Attending all classes
• Being punctual
• Having the correct gear for all lessons

Have a positive attitude by: 

• Trying hard in class
• Doing homework regularly

http://www.westernsprings.school.nz/International/Docs2013/WSC_International_Student_Manual_2013.pdf
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Show concern for others by: 

• Respecting each other’s cultural and gender identity
• Accepting our individual differences and beliefs
• Respecting each other’s property

Homework 

• Homework is a critically important part of learning because it enables students to strengthen their
understanding of classroom work. Parents and caregivers are urged to check that students are using their
school diary for recording their homework

Maintaining Course requirements: 

It is an essential condition of the student’s enrolment that he/she meet course requirements and respect the Tuition 
Agreement. Attendance at all lessons is an important part of meeting such requirements. If students do not meet the 
class requirements there will be a range of consequences. If the college has offered support and the student is still not 
meeting course requirements or is still away from school, the natural parents will be advised by the school of the 
situation and a report will be sent to them. The student could be asked to leave the college and the NZ Immigration 
Service will be advised that he/she cannot meet course requirements, the student visa will be cancelled and he/she 
will have to return to their home country. 

Travel: 

If students wish to travel during the school holidays, they are required to go on a guided tour only, and they cannot 
travel on their own. The students must ask for permission from both the International Office and the natural parents 
before the trip is booked. The student must fill out the Travel Request/Permission Form from the International Office, 
and also provide the itinerary. Parents must sign the “Waiver of Liability” form after giving their permission. 

Home-stay rules: 

• Western Springs College requires that the students go home normally after school, or before dinner time,
from Sunday to Thursday. The latest time to get home on Friday and Saturday should be around 10:30. A
homestay student may not sleep over at a flat where there is no parent’s supervision. If he or she has to sleep
overnight elsewhere, it must be with a family. When a student plans to come home later or to sleep over
with another family, he or she should provide detailed contact information for the person or family,
including their name, physical address, landline and cell phone.

• If the student wishes to invite a friend to their homestay place, he or she should ask for permission from the
host parents. The student should make sure that he or she does not do this often, as it involves extra cost
and responsibility for the host parents. Friends of the opposite sex should not go into the student’s bedroom
and keep the door shut. Nor should they visit when the host parents are not home.



23 

Wellington High School 
For the full list of rules see: http://www.wellingtonhigh.com/student-support/behaviour-agreement/ 

• I understand that while I am enrolled as a student at Wellington High School attendance is compulsory and is a
condition of my Student Permit issued by the New Zealand Immigration Service. 

• My classroom behaviour and academic performance must be exemplary and I will attempt all classroom tasks and
homework exercises. 

• I understand that if I am given failing grades or marks or there is an official complaint about my attitude, attendance
or behaviour, I may be sent home. 

• Any illegal use, purchase or possession of alcohol, drugs or other harmful controlled substances may result in my
immediate suspension. 

• Any illegal downloading of music, movies or other information may result in my immediate suspension.

• While I am at Wellington High School I am not allowed to drive or purchase a car or motor bike until I have been
here for at least one year, have a valid New Zealand drivers licence and written permission from my parents. The car 
must be insured.  The school must see proof of all the above. 

• I am not permitted to hitchhike at all while I am enrolled as a secondary school student.

• If I have stated on my application that I do not smoke, then I will not smoke during my stay. If I am a smoker, I will
not bring cigarettes to school or smoke on the school campus. 

• All my activities must be approved by my host parents and my school. If I travel during vacation periods I agree to
give my host parents and school a written itinerary and I understand that no travelling is to be undertaken during 
school time.  For all travelling and all potentially dangerous activities such as bungee jumping, sky diving, white water 
rafting etc., I understand that I must have the written permission of my parents in my home country and that this must 
be received by the school. 

• I understand that my parents will be informed of any concerns the school has.

http://www.wellingtonhigh.com/student-support/behaviour-agreement/
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Onslow College 
For the full list of rules see: 
http://www.onslow.school.nz/uploaded/International/Application%20form%20for%20Int%20Students%20-
%20Information.pdf 

Attendance: 

All Students are expected to be at school during school hours and any absence must be explained by a letter from the 
homestay parent, guardian or doctor. It is compulsory to attend form time. The school does not welcome students 
who do not attend classes. If a student is not attending their classes, warning letters are sent to their parents and 
caregivers.  

If there is no improvement, the student may be expelled from the school. In this case, a student visa is likely to be 
revoked by the Department of Immigration. 

Discipline: 

All members of the school community are expected to respect each other, the environment and the school. Physical 
violence, verbal abuse and sexual harassment are unacceptable. You may be asked to leave the school if your conduct 
breaks this rule. You may also be asked to leave for possession of alcohol or drugs on the school campus. Smoking is 
not permitted in the school environment.  

 In New Zealand weapons of any kind are not allowed on the school grounds. This includes all knives. 

Driving: 

Students must not own or drive a motor vehicle while enrolled at Onslow College. 

Travel: 

The school must know of and approve holiday or travel arrangements. All students must fill in a travel form. It is 
available from the International Students office. 

Students under the age of 18 are not allowed to travel without a suitable guardian. Parental permission is also 
required. 

Overnight Stays: 

Students are only allowed to stay overnight in another approved homestay. Students are not allowed to stay 
overnight in a flat. 

Onslow College requires that homestay parents to be vigilant in this regard and inform the Homestay Manager if the 
student is not keeping to the homestay rules. There are no mix gender overnight allowed. 

Time Guidelines 

During the school term we expect the following hours to be kept. 

• students home by 6pm during the week for dinner.

• students out during the week nights must have a specific reason and be home by 11 pm.

http://www.onslow.school.nz/uploaded/International/Application%20form%20for%20Int%20Students%20-%20Information.pdf
http://www.onslow.school.nz/uploaded/International/Application%20form%20for%20Int%20Students%20-%20Information.pdf
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• students must be home by midnight on Friday and Saturday nights. Homestays may have some discretionary
power in setting younger students curfews at an earlier time.

• Any change of plan must be discussed, negotiated and agreed to with the homestay parents.

We also expect the student to inform the family of the following in advance: 

i) If they will not be home for dinner.

ii) What they are doing after school, evenings and weekends.

iii) If they want to invite a friend for a meal or to stay over please give reasonable notice.

iv) Where they are visiting and the phone number and name of the people that live there.

Early return: 

The breaking of New Zealand Law or continued misbehaviour at school or in the home stay may result in students’ 
early return. 
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Tawa College 
For further information see: http://www.tawacol.school.nz/international.html 

Student Behaviour 

The College wants students to act with courtesy, consideration and common sense. 

Students are encouraged to develop self-respect and pride in their appearance. The expectations about uniform and 
behaviour in uniform apply equally on the school campus and in the wider community. 

Tawa College provides a safe environment. 

• Students must behave in a way that is appropriate. We do not tolerate fighting, verbal, physical or electronic abuse.

• Students must not bring to school anything that is harmful to themselves or to others. These include alcohol,
cigarettes, lighters, drugs, knives, sharp instruments or solvents. 

The College reserves the right to search students and their bags, lockers and vehicles if, in the reasonable view of the 

College, cause arises.  

 Attendance 

• Telephone notification of absences needs to be made as early as possible.

• The Student Attendance Officer will contact parents / caregivers of students who are away without notification.

• Absences need to be verified by a signed note from the parent / caregiver on the day the student returns to school.
This needs to be given to the Form Teacher. 

• Dental and medical appointments should be made out of class time. If this is not possible appointment cards need
to be sighted at the Office. 

• Students are to sign out at the School Office.

• Students are not permitted time away from school for other events: work, driving lessons etc.

• Absences longer than three days require the prior approval of the Principal. Requests must be made in writing.

Homework 

• It is the policy of the school to set homework for all classes and this work is an essential part of every course.

http://www.tawacol.school.nz/international.html
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Waimea College 

Waimea College is a friendly, helpful and caring school. The Waimea Code will help us to keep it that way. Students 
will gain a lot from the school and each other if they follow the behaviour code. 

• Be thoughtful, cooperative and tolerant. 
• Respect others rights to learn without interruption. 
• Be well mannered, considerate and friendly to each other, to staff and to visitors. 
• Be proud of your school and keep it clean, safe and attractive. 
• Dress correctly and behave well at all times. 

The most important things to remember are self-discipline, common sense and respect for others. Please note: 
• Students are deemed in law to be under the school’s authority from the time they leave home in the morning until
they return after school. 
• Students attending or participating in any school activity outside normal school hours are bound by the school rules,
e.g. trips, weekend or evening sporting or cultural events. 

Behaviour Standards 

Waimea College sets and expects high standards of behaviour from students. These standards are achieved by close 
supervision, self-discipline, encouragement by staff and support from parents and caregivers. 
The Waimea College Behaviour Code is based on common sense and respect. It provides good guidelines regarding 
acceptable behaviour.  

Some types of behaviour are not acceptable from Waimea College students. 
• Disrespectful behaviour.
• Rude or abusive language.
• Bullying, violent or threatening behaviour. Bullying is any type of deliberate behaviour that is harmful to others. It
can be:- 
- Physical (hitting, taking from, kicking)  
- Verbal (name calling, insults, racist or sexist remarks)  
- Indirect (spreading stories, excluding from groups)  
• Damaging or stealing property, arson, possession or use of dangerous weapons, explosives or inflammables.
• Disobedience, dishonesty, disruptive behaviour, truancy.
• Possessing or using tobacco, alcohol, illegal drugs or substances.
• Inappropriate use of ICT resources such as email or the internet.
• Inappropriate use of cell phones and digital media devices.

Why? Because these actions are unfriendly and unhelpful. They harm you and your school. 

For repeated or serious offences, students may be given:- 
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A ‘stand-down’ from school for one or more school days, but not more than five days in any one term, or ten days in 
total for that year. 
or 
A ‘suspension’ from school. The Board of Trustees Discipline Committee is then required to hold a meeting within 
seven school days. This meeting considers the misbehaviour, and has the ability to; 

Students who are stood-down or suspended may at the discretion of the Principal be required to attend school in the 
Learning Centre for guidance and counselling or to complete an individual education programme during the period of 
the stand-down or suspension. 

Tutors, guidance staff and senior management staff are always available for consultation regarding student behaviour 
and discipline. 

Failure to Meet our Standards and Expectations 

When an International Student fails to meet these standards and expectations, a number of steps will be taken to help 
correct the problem. This will involve discussion with the student, college staff and homestay parents. Parents will be 
kept fully informed of any situation causing concern and should feel free to contact the College staff at any time. 

If a student’s behaviour or attitude is still unacceptable, discipline action will be taken. This may include suspension 
from the College. If this action is taken, procedures as outlined in the Education Act will be followed. 

If a decision is made by the College to exclude a student from the schools homestay arrangements, the following 
procedures will apply: 

1. The agent and parents of the international student will be notified.

2. A decision will be made by the College that:
 - the student will return home.   
 - permission may be given to enrol with another education provider in New Zealand. 

Holidays  

International students are expected to take their holidays during these term breaks. Extra holidays will need to be 
approved by the Director of International Students.  



29 

Appendix 2: Claims form 
SYW VOLUNTEER EXPENSE CLAIM 

NAME: 

ADDRESS: ______________________________________________ 

CHAPTER: 
Note:  All reimbursements will be paid by direct credit to the bank account provided below. 

BANK ACCOUNT Name: 

BANK ACCOUNT Number: 

Date of expense: 

Purpose: 

Specify and attach original receipts (EFTPOS slips are not sufficient as a receipt) 

Vehicle hire agreements 

Petrol/diesel for vehicle 

TOTAL EXPENSES CLAIMED 

Signed: Date: 

Send completed form and receipts to: 
carla.reyvasquez@afs.org 
AFS Intercultural Programmes,  
PO Box 5662, Wellington 6145. 
All claims received by National Office between the 1st to 15th of the month will be paid at month end, those received from the 16th to the 
last working day of the month, will be paid on the second Friday of the following month. 

For National Office Use only: 
Date received: ____________ Authorised by: _______________________ 
Cost Centre: ____________ Date paid: _______________________ 
Account Code: ____________ Payment ref: _______________________ 

$ 

$ 

$ 

$ 

$ 

$ 
$ 

Bank Branch Account number Suffix

mailto:carla.reyvasquez@afs.org
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